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Regional Development Australia Fund – Round Three 
Expression of 
Interest Form 

Regional Development Australia Fund - Round Three 
Supporting Small Towns 

 

Expression of Interest Form 

Advice to Applicants 
 
1. Expressions of Interest (EOIs) for Round Three of the Regional Development Australia Fund (RDAF) 

opened on Friday, 26 October 2012. EOIs must be lodged by 5:00pm local time on Thursday, 
6 December 2012. 

 

2. Potential applicants are advised to carefully review the Guidelines for Round Three (the Guidelines) 
prior to completing this EOI form.  Applicants must assess their eligibility against the Guidelines, and 
confirm their eligibility in the declaration section of this EOI form.  Applicants must be certain that they 
can submit an eligible application prior to submitting an EOI. 
 RDA committees do not assess eligibility of EOIs against the eligibility criteria set out in the 

Guidelines. 
 The Department will assess the eligibility of the full application. 
 

3. Eligible applicants are permitted to submit one EOI for one project in Round Three.  Multiple EOIs will 
not be accepted.  Where more than one EOI is lodged with the Department, only the first EOI will be 
accepted. 
 Eligible applicants can submit an EOI to both Round Three and Round Four for different projects.  

Proponents must be sure that they can meet the different eligibility and selection criteria for each 
round. 

 

4. The EOI form cannot be changed or altered in any way.  The EOI form must be completed in its entirety.  
Attachments will not be accepted.  Responses to questions should be short and succinct.  
 Responses to each question in Part E are limited to 350 words.  Text over this limit will not be 

considered by RDA committees. 
 Only fully completed EOIs will be accepted and must be signed by an authorised person.  

Incomplete EOIs and late EOIs will not be considered. 
 EOIs received by the Department prior to the closing date can be withdrawn and replaced with an 

updated EOI for the same project or an EOI for a different project.  Advice on the withdrawal of an 
EOI must be provided in writing to the Department (rdaf@regional.gov.au). 

 EOIs may be withdrawn following the closing date via email to the Department 
(rdaf@regional.gov.au). 
 

5. Completed EOIs must be emailed to rdaf@regional.gov.au by 5.00pm local time on Thursday, 
6 December 2012.  EOIs must not be emailed direct to the RDA committee. 
 All EOIs received by the Department will be acknowledged via email within two working days.  If 

you do not receive an acknowledgement from the Department, please call 1800 005 494 as a 
priority to confirm that your EOI has been received. 

 

6. The Department will notify all proponents of the outcome of their EOI on Wednesday, 13 February 
2013.  Details of the full application process will be published on the Department’s website 
www.regional.gov.au.  

mailto:rdaf@regional.gov.au
mailto:rdaf@regional.gov.au
http://www.regional.gov.au/
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Regional Development Australia Fund – Round Three 
Expression of 
Interest Form 

PART A.   DETAILS OF APPLICANT 

1.  
Name of Applicant 
 
If you are a not-for-profit organisation please 
provide your registered business name as listed 
at www.abr.business.gov.au  

 

2.  
Type of Applicant 
 
 
Please tick the correct box or delete the line 
which is not relevant 

         Local Government  

         Not-for-profit organisation 

3.  
Annual Income of a Not-for-Profit 
Organisation 
 
Not-for-profit organisations must have an 
annual income of at least $500,000 averaged 
over the two most recent financial years 

Annual Income $............... (year 1) 

Annual Income $............... (year 2) 

4.  
Australian Business Number  
 
Must be for the applicant named is question 1 

 

5.  
Physical Address of Applicant 
 
 

 

6.  
Postal Address of Applicant 
 
 

 

7.  
Authorised Person from Applicant 
Organisation 
 
 
 
This is the person with authority to submit the 
EOI, such as the Chief Executive Officer or 
General Manager 

Name: 

Title: 

Phone: 

Email : 

8.  
Contact Details of Person with 
Responsibility for the Project  
 
 
 
This is the person who will have day-to-day 
responsibility for delivering the project, such as 
the Chief Engineer or Project Manager 

Name: 

Title: 

Phone: 

Email:  

 

http://www.abr.business.gov.au/
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Regional Development Australia Fund – Round Three 
Expression of 
Interest Form 

PART B.   DETAILS OF PROJECT 

9.  
Project Name  
  

10.  
Description of the Project 
 
 
 
Describe the infrastructure that will be funded 
from RDAF funding.  (100 word limit) 

 

11.  
Is the activity for which RDAF funding 
is sought part of a larger project? 
 
 
 
If yes, please describe the larger project and 
the relationship between the activity for which 
RDAF funding is requested and the larger 
project.  (100 word limit) 

No / Yes 

12. Category of Infrastructure 
 
 
 
Select the one category which best describes 
your project  

      Economic 

     Community 

     Arts and Culture 

     Sport and Recreation  

13. Is the project dependent on the 
completion of any other activities? 
 
If yes, please describe the activities which are 
to be completed and the estimated time 
frames 

No / Yes 

14. What local government priority or 
priorities does your project address?  
Please list the documents which 
describe these priorities. 
 
 
 
 
 
 
 

Priorities: 

 

 

Source documents: 
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Regional Development Australia Fund – Round Three 
Expression of 
Interest Form 

15. 
When will the project commence and 
be completed? 
 
When will the activity for which 
RDAF funding is sought commence 
and be completed? 

 Commencement 
Date 

Completion 
Date 

Project   

Activity   

 

PART C.   LOCATION OF PROJECT 

16. Project Location 
 
What is the physical address of the project?  If 
the project is located in more than one 
location, list all locations 

 

17. Confirmation that the project is 
located in a town with a population of 
30,000 people or less. 
 
Please list evidence to demonstrate population 
size 

 

18. Name of the RDA committee which 
has responsibility for the region where 
the project is primarily located. 
 
Only one RDA committee can be nominated 

 

19. Local Government Area in which 
project is located 

 

 

PART D.   DETAILS OF FUNDING 

20. Value of RDAF grant being requested 
 
Must be between $50,000 and $500,000.  Must 
be GST exclusive 

 
$ 

21. 

 

Total cost of the project 
 
Total cost of the activity to be 
supported by RDAF 
 
Must be GST exclusive 

$ 

 

 

$ 
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Regional Development Australia Fund – Round Three 
Expression of 
Interest Form 

22. 
Value of your organisation’s 
contribution to the project 
 
Maps to Selection Criterion 3 

Cash 
$ 

In-kind 
$ 

23. Value of cash contributions from 
partners 
 
 
List whether each contribution is confirmed, or 
requested but not confirmed in the Status of 
Contribution column.  Maps to Selection 
Criterion 3 

Name of Contributor Value of 
Cash 

Contribution 

Status of 
Contribution 

 $  

24. Value of in-kind contributions from 
partners 
 
 
List whether each contribution is confirmed, or 
requested but not confirmed in the Status of 
Contribution column.  Maps to Selection 
Criterion 3 

Name of Contributor Value of In-
kind 

Contribution 

Status of 
Contribution 

 $  

 

PART E.   MATTERS TO BE CONSIDERED BY RDA COMMITTEES WHEN SELECTING 

PROJECTS TO PROCEED TO FULL APPLICATION 

25. How is the project aligned to local government priorities as expressed in a strategic or 
community plan or other published document? 

Response should be no more than 350 words 

 Response:  

 

 

 

 

 

 

26. How does the project address needs in the town and neighbouring towns?  Describe the 
benefits of the project for local communities?  (Maps to Selection Criterion 1) 

Response should be no more than 350 words 

 Response: 
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Regional Development Australia Fund – Round Three 
Expression of 
Interest Form 

 

 

 

 

 

27. Describe the community support for the project, including the extent of support and 
nature of supporting organisations. 
 

Response should be no more than 350 words 

 Response: 

 

 

 

 

 

 

28. Confirm that project (or element being funded by RDAF) will be completed by 
31 December 2016.  Please refer to approvals that have to be obtained, including the status 
of those approvals, and project delivery arrangements. 

Response should be no more than 350 words 

 Response: 

 

 

 

 

 

 

29. How will the project contribute to or support the local economy?  (Maps to Selection 
Criterion 2) 

Response should be no more than 350 words 

 Response:  
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Regional Development Australia Fund – Round Three 
Expression of 
Interest Form 

 

 

 

30. If you are seeking funding for a project which is the normal responsibility of local, state or 

territory governments, please describe why RDAF funding is needed.  (Maps to Selection 

Criterion 4) 

Response should be no more than 350 words 

 Response:  

 

 

 

 

 

 

 

PART F.   DECLARATION OF ELIGIBILITY 

I,      [insert name]      , confirm that my organisation has reviewed the Guidelines for Round 
Three of the Regional Development Australia Fund. 

I confirm that my organisation can meet all eligibility and selection criteria as detailed in the 
Guidelines for Round Three.  If selected to proceed to full application, I confirm that my 
organisation can provide a completed application, including supporting documents, by 5.00pm 
local time on Wednesday, 27 March 2013. 

I confirm that: 

 My project is located in a small town which has a population of less than 30,000. 

 I represent a local government organisation or an eligible Not-For-Profit organisation. 

 My project is ‘investment ready’ and, if it receives funding from Round Three, my 
organisation will commence construction within 12 months of signing the Funding 
Agreement with the Commonwealth. 

 The component of the project for which RDAF funding from Round Three is requested will 
be completed by 31 December 2016. 

 My project is predominantly infrastructure in nature. 

 My organisation is requesting between $50,000 and $500,000 (GST exclusive). 

 My project has community support which can be evidenced by supporting documentation. 

 My organisation can implement the project and can sustain it in the longer term. 

 My organisation has, or will have at the time of applying, the following required documents 
to support our application: 
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Expression of 
Interest Form 

 letters to confirm the provision of partnership funding from the funding providers; 

 letters of support and evidence of community consultation; 

 audited financial statements for the most recent two consecutive financial years; 

 evidence to demonstrate that we have delivered projects of a similar size or scope on 
time and on budget; 

 evidence to confirm that my organisation can sustain the project for at least five years; 
and 

 supporting documentation that includes details of the scope and outputs of the project, 
sets out how the project will be delivered and identifies any risks. 

 My organisation can present a strong, well supported case against the selection criteria: 

 the extent to which the project will support the local economy; AND/OR 

 the extent to which the project will benefit the local community; AND/OR 

 the extent to which the applicant leverages additional funding from a variety of sources; 
AND 

 the extent to which the applicant is unable to otherwise fund the project (for projects 
which are normally the responsibility of local government or state and territory 
governments only). 

 My organisation is willing to enter into a Funding Agreement with the Department. 

 
I am a person authorised to make this declaration on behalf of my organisation. 

I confirm that all of the information provided in this Expression of Interest form is true, correct 

and accurate. 

Name Position  

Signature  Date  
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Regional Development Australia Fund – Round Four Expression of 
Interest Form 

Regional Development Australia Fund - Round Four 
Supporting Regional Infrastructure Projects 

 

Expression of Interest Form 

Advice to Applicants 
 
1. Expressions of Interest for Round Four of the Regional Development Australia Fund (RDAF) opened on 

Friday, 26 October 2012.  EOIs must be lodged by 5:00pm local time on Thursday, 6 December 2012. 
 

2. Potential applicants are advised to carefully review the Guidelines for Round Four (the Guidelines) prior 
to completing this EOI form.  Applicants must assess their eligibility against the Guidelines, and confirm 
their eligibility in the declaration section of this EOI form.  Applicants must be certain that they can 
submit an eligible application prior to submitting an EOI.  
 RDA committees do not assess eligibility of EOIs against the eligibility criteria set out in the 

Guidelines. 
 The Department will assess the eligibility of the full application.  
 

3. Eligible applicants are permitted to submit one EOI for one project in Round Four.  Multiple EOIs will not 
be accepted.  Where more than one EOI is lodged with the Department, only the first EOI will be 
accepted. 
 Eligible applicants can submit an EOI to both Round Three and Round Four for different projects.  

Proponents must be sure that they can meet the different eligibility and selection criteria for each 
round. 

 

4. The EOI form cannot be changed or altered in any way.  The EOI form must be completed in its entirety.  
Attachments will not be accepted.  Responses to questions should be short and succinct. 
 Responses to each question in Part E are limited to 350 words.  Text over this limit will not be 

considered by RDA committees. 
 Only fully completed EOIs will be accepted and must be signed by an authorised person.  

Incomplete EOIs and late EOIs will not be considered. 
 EOIs received by the Department prior to the closing date can be withdrawn and replaced with an 

updated EOI for the same project or an EOI for a different project.  Advice on the withdrawal of an 
EOI must be provided in writing to the Department (rdaf@regional.gov.au). 

 EOIs may be withdrawn following the closing date via email to the Department 
(rdaf@regional.gov.au). 

 

5. Completed EOIs must be emailed to rdaf@regional.gov.au by 5.00pm local time on Thursday, 6 
December 2012.  EOIs must not be emailed direct to the RDA committee. 
 All EOIs received by the Department will be acknowledged via email within two working days.  If 

you do not receive an acknowledgement from the Department, please call 1800 005 494 as a 
priority to confirm that your EOI has been received.  

 

6. The Department will notify all proponents of the outcome of their EOI on Wednesday, 13 February 
2013.  Details of the full application process will be published on the Department’s website 
www.regional.gov.au.  

mailto:rdaf@regional.gov.au
http://www.regional.gov.au/
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Regional Development Australia Fund – Round Four Expression of 
Interest Form 

PART A.   DETAILS OF APPLICANT 

1.  Name of Applicant 

 

If you are a not-for-profit organisation please 
provide your registered business name as listed 
at www.abr.business.gov.au  

 

2.  Type of Applicant 

 

 

Please tick the correct box or delete the line 
which is not relevant 

         Local Government  

         Not-for-profit organisation 

3.  Annual Income of a Not-for-Profit 
Organisation 

 

Not-for-profit organisations must have an 
annual income of at least $1 million, averaged 
over the two most recent financial years 

Annual Income $............... (year 1) 

Annual Income $............... (year 2) 

4.  Australian Business Number  

 

Must be for the applicant named is question 1 

 

5.  Physical Address of Applicant 

 

 

 

6.  Postal Address of Applicant 

 

 

7.  Authorised Person from Applicant 
Organisation 

 

 

 

Name: 

Title: 

Phone: 

Email : 

http://www.abr.business.gov.au/
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Interest Form 

This is the person with authority to submit the 
EOI, such as the Chief Executive Officer or 
General Manager 

8.  Contact Details of Person with 
Responsibility for the Project  

 

 

 

This is the person who will have day-to-day 
responsibility for delivering the project, such as 
the Chief Engineer or Project Manager 

Name: 

Title: 

Phone: 

Email:  
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Regional Development Australia Fund – Round Four Expression of 
Interest Form 

 

PART B.   DETAILS OF PROJECT 

9.  Project Name  

 

 

10.  
Description of the Project 

 

 

Describe the infrastructure that will be funded 
from RDAF funding.  (100 word limit) 

 

11.  Is the activity for which RDAF funding 
is sought part of a larger project?  

 

 

If yes, please describe the larger project and the 
relationship between the activity for which 
RDAF funding is requested and the larger 
project.  (100 word limit) 

No / Yes  

12. Category of Infrastructure 

 

 

 

Select the one category which best describes 
your project 

      Economic 

     Community 

     Arts and Culture 

     Sports and Recreation  

13. Is the project dependent on the 
completion of any other activities?  

 

If yes, please describe the activities which are to 
be completed and the estimated time frames 

No / Yes 

14. What priority or priorities in your RDA 
committee’s Regional Plan does your 
project address? 

 

Priorities: 
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Regional Development Australia Fund – Round Four Expression of 
Interest Form 

 

 

 

15. When will the project commence and 
be completed? 

 

When will the activity for which RDAF 
funding is sought commence and be 
completed? 

 Commencement 
Date 

Completion 
Date 

Project   

Activity   

 

PART C.   LOCATION OF PROJECT 

16. Project Location 

 

What is the physical address of the project?  If 
the project is located in more than one 
location, list all locations 

 

17. If the project is located in a capital 
city, please describe the benefits of 
the project to the broader region.  
Describe who will benefit and how. 

 

 

Response should be no more than 100 words 

 

18. Name of the RDA committee which 
has responsibility for the region where 
the project is primarily located. 

 

Only one RDA committee can be nominated 

 

19. Local Government Area or areas in 
which project is located 
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Interest Form 

 

PART D.   DETAILS OF FUNDING 

20. Value of RDAF grant being requested 

 

Must be between $500,000 and $15 million.  
Must be GST exclusive 

 

$ 

21. 

 

Total cost of the project 

 

Total cost of the activity to be 
supported by RDAF 

 

Must be GST exclusive 

$ 

 

 

$ 

22. Value of your organisation’s 
contribution to the project 

 

Maps to Selection Criterion 3 

Cash 

$ 

In-kind 

$ 
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Regional Development Australia Fund – Round Four Expression of 
Interest Form 

 

23. 
Value of cash contributions from 
partners  

 

 

List whether each contribution is confirmed, or 
requested but not confirmed in the Status of 
Contribution column.  Maps to Selection 
Criterion 3 

Name of Contributor Value of 
Cash 

Contribution 

Status of 
Contribution 

 $ 
 
 

24. Value of in-kind contributions from 
partners  

 

List whether each contribution is confirmed, or 
requested but not confirmed in the Status of 
Contribution column.  Maps to Selection 
Criterion 3 

Name of Contributor Value of In-
kind 

Contribution 

Status of 
Contribution 

 $ 
 

 

PART E.   MATTERS TO BE CONSIDERED BY RDA COMMITTEES WHEN SELECTING 

PROJECTS TO PROCEED TO FULL APPLICATION 

25. How does the project deliver on the priorities in your RDA committee’s Regional Plan or 
Regional Roadmap? 

Response should be no more than 350 words 

 Response:  

 

 

 

 

 

 

26. How will the project support the local and regional economy?  Describe the economic 
benefits of the project, and how the project contributes to and sustains regional economic 
growth?  (Maps to Selection Criterion 1) 

Response should be no more than 350 words 

 Response: 
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Interest Form 

 

 

 

 

 

27. How does the project address needs of the community in the region?  Describe the 
benefits of the project for local communities?  (Maps to Selection Criterion 2) 

Response should be no more than 350 words 

 Response: 

 

 

 

 

 

 

28. Describe the community support for the project, including the extent of support and 
nature of supporting organisations.  

 

Response should be no more than 350 words 

 Response: 

 

 

 

 

 

 

29. Confirm that project (or element being funded by RDAF) will be completed by 
31 December 2016.  Please refer to approvals that have to be obtained, including the 
status of those approvals, and project delivery arrangements. 

Response should be no more than 350 words 

 Response: 
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Regional Development Australia Fund – Round Four Expression of 
Interest Form 

 

 

 

 

30. If you are seeking funding for a project which is the normal responsibility of local, state or 

territory governments, please describe why RDAF funding is needed.  (Maps to Selection 

Criterion 4) 

Response should be no more than 350 words 

 Response:  

 

 

 

 

 

 

 

PART F.   DECLARATION OF ELIGIBILITY 

I,      [insert name]      , confirm that my organisation has reviewed the Guidelines for Round Four 
of the Regional Development Australia Fund. 

I confirm that my organisation can meet all eligibility and selection criteria as detailed in the 
Guidelines for Round Four.  If selected to proceed to full application, I confirm that my 
organisation can provide a completed application, including supporting documents, by 5.00pm 
local time, Thursday, 11 April 2013. 

I confirm that: 

 I represent a local government organisation or an eligible Not-For-Profit organisation. 

 My project is ‘investment ready’ and, if it receives funding from Round Four, my 
organisation can commence work on the project within 12 months of signing the Funding 
Agreement with the Commonwealth. 

 The component of the project for which RDAF funding from Round Four is requested will be 
completed by 31 December 2016. 

 My project is predominantly infrastructure in nature. 

 My organisation is requesting between $500,000 and $15 million (GST exclusive). 

 My project has community support which can be evidenced by supporting documentation. 

 My organisation can implement the project and can sustain it in the longer term. 

 My organisation has, or will have at the time of applying, the following required documents 
to support our application: 
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 letters to confirm the provision of partnership funding from the funding providers; 

 letters of support and evidence of community consultation; 

 audited financial statements for the most recent two consecutive financial years; 

 evidence to demonstrate that we have delivered projects of a similar size or scope on 
time and on budget; 

 evidence to confirm that my organisation can sustain the project for at least five years; 
and 

 supporting documentation that includes details of the scope and outputs of the project, 
sets out how the project will be delivered and identifies any risks. 

 My organisation can present a strong, well supported case against the selection criteria: 

 the extent to which the project will contribute to and sustain regional economic growth; 
AND 

 the extent to which the project will provide community benefit; AND 

 the extent to which the applicant leverages additional funding from a variety of sources; 
AND  

 the extent to which the applicant is unable to otherwise fund the project (for projects 
which are normally the responsibility of local government or state and territory 
Governments only). 

 My organisation is willing to enter into a Funding Agreement with the Department. 

 
I am a person authorised to make this declaration on behalf of my organisation. 

I confirm that all of the information provided in this Expression of Interest form is true, correct 

and accurate. 

Name Position  

Signature  Date  

 
 



jdavies0977 

This is the annexure of 15 pages marked A and referred to in the Form No 1 
signed by me and dated  
 
Signature:……………………………………        Date:  5 August  2012  
 

 
RULES of ASSOCIATION 

 
 

1. The name of The Club shall be the Denmark Riverside Club Inc. 
 
2. Objects: 
 

(a) The principal object is to establish, maintain and conduct a club 
devoted to various sporting, cultural and community pursuits and 
any other lawful purpose of providing benefits and enjoyment for 
the members of the club. 

 
(b) To borrow, raise or secure the payment of money for the purpose of 

The Club in such manner as the members think fit. 
 

(c) To maintain a club licence under the current Liquor Licensing Act 
and its amendments. 

 
(d) To provide and maintain a clubhouse and sporting amenities for the 

use of the members. 
 

(e) The property and income of the club shall be applied solely towards 
the promotion of the objects of the club and no part of that property 
or income may be paid or otherwise distributed, directly or 
indirectly, to members, except in good faith in the promotion of 
those objects. 

 
3. Definitions 
 
In reading this Constitution, unless the context or such otherwise indicates or 
requires: 
 

(a) “The Club” means the Denmark Riverside Club Inc. 
 

(b) “The Club Premises” means all land, building and structures 
thereon of which The Club is the bona fide occupier. 

(c) “The Committee” means the Managing Committee for The 
Club, duly elected for the time being in accordance with 
these Rules. 

ea
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(d) “Annual Meeting” means an Annual General meeting. 
(e) “Special General Meeting” means a General Meeting as 

defined below, called in accordance with Rule 11 hereunder, 
at which only business that has been described in the notice 
may be transacted. 

(f) “General Meeting” means the General meeting of The Club 
whether Annual or Special. 

(g) “Month” means a calendar month. 
(h) “Financial year” means from the first of July each year, until 

the following 30th of June. 
(i) “The Liquor Act” means the Liquor Licensing Act 1988, its 

amendments and any other legislation that may come into 
force to replace or supplement this Act, and shall form part 
of these Rules. 

(j) “The Associations Act” refers to the Associations 
Incorporation Act 1987. 

(k) “The By-Laws” means the codes of rules made and adopted 
in accordance with Rule 16 . 

 
(Words importing the masculine gender shall include the feminine gender and 
words importing the singular shall include the plural) 
 
4. Membership 
 
The Club shall keep an up to date register of members. This register must be 
continually available for inspection at the club premises. 
 
Membership of The Club shall consist of the following: 
 

(a) Ordinary Member – Persons over 18 years of age. 
(b) Life Member – the members may elect persons who have 

rendered meritorious service to The Club as Life Members 
Temporary Member – a person who is a member or an official of, 
or a person assisting, a team that is to contest a pre-arranged 
sport on that day, or who, at the invitation of a member, is to 
engage in that sport on that day. 

(c) Junior Member – a person under the age of 18 years may make 
application to the club as a Junior Member, and if accepted, shall 
pay the prescribed subscription. Persons granted this category of 
membership, will require a sporting affiliation, but shall have no 
voice in the management of the club and shall not be entitled to 
hold any office or vote at any meeting of the club. 

Junior members may not propose or second any application for 
membership of the club or sign in guests to the club. 



Any Junior Member who on attaining the age of 18 years wishes to 
remain a member of the club, shall be granted the appropriate club 
membership and shall pay the full subscription as set down from 
time to time. 

(d) Provisional Member –  
 

(i)  A visitor who is a full financial member of any other 
Licensed Club located more than 15 klms from our facility 
and is duly affiliated with Clubs WA or Clubs Australia and 
New Zealand. 

(ii) a person who for age, ill health or infirmity or distance from 
The Club has retired from active participation but desires to 
retain an association with The Club.  

(e) Honorary Member – Honorary Membership may be granted to 
Club Patrons, Sponsors, Selected Government Officers and other 
such persons as the committee may decide from time to time. 
 

(f) Social member – a person who wishes to enjoy the social facilities 
of the club without engaging in sporting activities. social members 
must be registered annually with The Club and pay an annual 
subscription as determined by the Committee, and shall not be 
entitled to hold any office or vote at any meeting of the 
club.                         

 
Only Ordinary Members and Life Members shall be eligible to hold office 
or to vote. 

 
 
5. Application to Become a Member 
 

(a) Ordinary Member – Any person desiring to become such a member 
of The Club shall sign an application form provided and such form 
must bear the signatures of two Members of The Club who are 
entitled to vote, as a proposer and seconder. When the Secretary 
receives the application form, it shall then be placed on the notice 
board in The Club premises for a period of not less than 7 days 
before election, provided also that an interval of not less than two 
weeks shall elapse between nomination and election.  The 
applicant will then be accepted or denied membership. 

 
(b) No person shall be entitled to exercise any of the privileges of a 

member until he or she has paid all subscriptions due. 
 

(c) The Committee shall have the right to refuse to admit any person to 
membership without assigning any reason for doing so. 

 



(d) On the election of candidates, the Secretary shall notify the same to 
them, and they shall on payment of their subscription be enrolled as 
members of The Club, and become entitled to the privileges and be 
bound by its rules and by all consequences resulting from breach or 
non-performance thereof, and shall thereby absolve every person 
concerned in carrying out enforcing such rules from all personal 
responsibility or legal liability on such account. 

 
(e) Life Member – An Ordinary Member may propose another member 

for Life Membership. Proposals shall be made to the Committee in 
writing and supported by reasons. A General Meeting may, upon a 
75% majority vote, confer Life Membership on a member who has 
rendered special and outstanding services to The Club. The holder 
of a Life Membership shall be entitled to all privileges of an ordinary 
member, shall be exempt from subscriptions but shall pay any 
levies and capitation fees. 

 
 
6. Members’ Rights 
 

(a) The rights and privileges of members shall be personal and shall 
not be in any manner transferable by their own act or through any 
other person on their behalf or by operation of law, and on any 
member ceasing (by death or otherwise) to be a member all his or 

her interest shall go to their estate.  
(b) The Committee or approved staff may revoke the membership of 

any honorary, temporary or provisional member at any time without 
notice. 

 
(c) Honorary, Provisional or Temporary Members shall not be entitled 

to vote or be present at any meeting of the members of The Club, 
nor have any right, title or interest in or to any of the property of The 
Club, nor propose or second any candidate for admission as a 
member. 

 
(d) Employees – Members who are employees of the club are entitled 

to all the rights and privileges of membership excluding those rights 
concerned with the selection, election and holding of office with the 
club. Guests – Ordinary, Social and Life Members are entitled to: 
(i) invite guests to the club, the number of guests not to exceed 

the maximum number as specified in Section 48(4)(b) of the 
Liquor Licensing Act 1988. 

(ii) hold private family and business functions on Club premises 
without limit to the number of guests, providing that the sale 
of liquor shall be: 



(a) ancillary to a meal supplied at the club by 
or on behalf of the club to a member and to 
each of the guests of that member being 
guests of whose attendance was given 
prior notice to the club. 

(b) to a member, for consumption by the 
guests of that member at a function held by 
or on behalf of that member at the club. 

(e) Functions – Ordinary, Social and Life Members are entitled to host 
functions on The Club premises after written application for said 
function has been considered and approved by the Committee. 
Such functions may not exclude any member from his or her rightful 
access to club premises. When an application for a function has 
been approved the Secretary shall furnish the applicant with a 
written copy of Club rules relating to functions, and any additional 
conditions and restrictions the Committee shall see fit to impose. 

 
7. Subscriptions 
 

(a) The entrance fee and annual subscription of The Club shall be set 
by majority vote of the Committee prior to the commencement of 
the financial year. Notice of the fees and subscriptions shall be 
notified to the members, via the club notice board. 

 
(b) All subscriptions are due from the first day of July in each year and 

are payable in advance, on or before the date of the Annual 
General Meeting provided that the Committee shall not declare a 
member un financial if at least half of the subscription is paid by the 
date of the AGM in the year current, and the balance by the 30 th of 
September in the year current. 

 
8. New Members 
 
Subscriptions must be paid within two weeks of election and shall be paid in 
accordance with a pro rata fee policy determined by the management committee. 
 
 
9. Liability For Subscription 
 

(a) The Committee shall have the power by resolution to remove from 
the roll of members the name of any new member who fails to pay 
his/her subscription within two weeks from the date of his election. 

 
(b) Any member whose subscription is in arrears after 30th September 

in each year shall cease to be a member, unless the Committee 



upon receiving an explanation in writing from that member shall 
otherwise decide. 

 
 
10. General Meetings 
 
The Annual General Meeting of members shall be held every calendar year 
within four months after the end of the financial year.  Notice of the meeting and 
agenda items including special notices of motion must be posted on the club 
notice board for 14 days before the date of the meeting. At this meeting 

(a)  the President shall present a report on behalf of the Committee,  
(b) the Treasurer shall present the club’s statement of accounts and 

           balance sheet for the past year, duly audited, 
(c) other business may be transacted in accordance with these rules. 

 
Twenty five full financial members shall constitute a quorum at a General 
Meeting or Special General Meeting.  The Chairman of the meeting shall be the 
Club President or, in his or her absence, the Vice President. In the absence of 

both the President and Vice President a person nominated and elected by the 
members present shall chair the meeting. 
 
In the case of insufficient members being present to form a quorum after 30 
minutes following the advertised start time for an Annual General Meeting, the 
meeting will be automatically adjourned to re-convene at the same time seven 
days later and shall proceed with or without a quorum. 
 
 
The order of business at the Annual Meeting shall be as follows: 
 

(a) Reading notice of meeting. 
(b) Reading, confirming or amending the minutes of the last Annual 

Meeting and any other General Meeting not yet confirmed  
(c) Presentation, discussion and adoption or otherwise of President’s 

Report,  
(d) Presentation and reception or otherwise of Statement of accounts 

and Balance Sheet.  
(e) Election of Management Committee.  
(f) Election of Club Auditor. 
(g) Special Business of which Notice of Motion has been given. 
(h) Other Business. 

 
11. Special General Meetings 
 
The Committee may at any time call a Special General Meeting by giving 
adequate notice on The Club notice board. A Special General Meeting shall also 
be called by the Committee on a requisition signed by no less than fifteen 



members stating in detail the purpose of the meeting. Notice of the meeting and 
a copy of the requisition shall be posted in the building for at least seven days 
before the date of the said meeting. Only business, of which notice shall have 
been given as above, or in accordance with these rules, shall be transacted at a 
Special General Meeting. Twenty shall form a quorum. In the case of insufficient 
members to form a quorum being present after 30 minutes following the 
advertised start time the meeting shall lapse. 
 
 
12. General Provision 
 

(a) These rules shall be the rules of The Club and shall be binding on 
members. 

(b) No member shall be entitled to take any legal action against The 
Club (other than a claim for goods sold and delivered and services 
rendered) and must conform to the decisions of the Committee and 
in the case of an appeal, to the decision of the General meeting to 
which he/she may appeal. 

 
 

(c) Correct accounts and books shall be kept showing the financial 
affairs of The Club and the particulars usually shown in books of 
accounts of a like nature. 

 
(d) The clubhouse and other club facilities is to be provided and 

maintained from the joint funds of The Club and no person shall be 
entitled under these rules to derive any benefit or advantage from 
The Club which is not shared equally by every member thereof. 

 
 
 
13. Election of Office Bearers 
 

(a) The management of the club shall be vested in a Committee 
consisting of 9 persons elected for a one year term, with all of the 
committee being elected each year. 
 

(b) The annual election of officers shall be by ballot at each Annual 
General Meeting in the presence of the returning officer and two 
scrutineers elected by the members present at such meeting. 
Members unable to attend the meeting may lodge a vote on the 
approved ballot paper with the secretary prior to the meeting, 
having also recorded and signed an apology for the meeting on an 
outer sealed envelope that contains the sealed ballot paper. 

 
  



(c) Nominations for positions on the Committee must be in writing 
signed by the proposer and nominee and must be received by the 
Secretary not less than seven days before the Annual General 
Meeting. The nominations shall be exhibited on the notice board at 
least three days prior to the said meeting.   

 
(d) If no more than the required number of officers are nominated, 

those so nominated shall be declared elected. 
 

(e) If there are insufficient nominations to fill all the vacant positions,, 
those nominated shall be declared elected and shall have power to 
fill the vacancies and any casual vacancies that may occur. 

 
14. Procedures at General Meeting 
 

(a) The Chairperson shall have both a deliberative and the casting vote   
and shall decide all questions of order unless otherwise provided by 
these rules. 

 
(b) All Notices of Motion for consideration at the Annual Meeting must 

be handed to the Secretary in writing no less than 14 days prior to 
the date set for the meeting and posted on the notice board in the 
club pavilion for 7 days before the meeting. 

 
15. The Management Committee  
 

a. The management committee shall comprise the following positions: 
(i)  President 
(ii) Vice President 
(iii) Secretary 
(iv) Treasurer 
(v) Chair, Facilities Committee 
(vi) Four  general members  
    

(b) The Executive positions on the committee shall be President, Vice 
President, Secretary, Treasurer and any other as determined by 
the full committee, [and shall be elected at the first meeting of the 
elected management committee.  

 
The Manager of The Club may attend all Committee meetings to 
give his or her report and then leave at the discretion of the 
Committee. 
 

(c) The quorum at all Committee meetings shall be 5 members.  



(d) Committee meetings shall be held monthly. Special meetings may 
be called by the President, Secretary or on the request of three 
members of the Committee. 

 
(e)  If a committee member is absent without satisfactory explanation 

from three consecutive meetings, his or her membership of the 
committee shall be terminated forthwith unless the Committee 
resolves otherwise. 

 
(f) No member of the Committee shall be held to have resigned his or 

her seat until his or her written resignation has been accepted by 
the Committee. 

 
(g) Any vacancy occurring in the Committee shall be filled at a 

meeting of the Committee when a member shall be elected to fill 
such a vacancy until the next election provided the member 
elected at such Committee meeting shall hold office in the place 
of, and upon the same terms and conditions as his or her 
predecessor, had the latter continued in the office. 

 
(h) The President or Vice-President shall preside at all meetings of 

the Committee of The Club. Should neither be present, the 
meeting shall elect a Chairperson. All resolutions of the 
Committee shall be decided by a majority vote of all those 
present. In the case of equality of votes, the proposal before the 
Committee shall be decided in the negative.  

 
The President or, in his or her absence, the acting President shall 
be authorised to speak on behalf of The Club.  

 
16. Powers of the Committee 
 
The business of The Club shall be managed by the Committee, who may 
exercise all powers of the club except those required to be exercised by The 
Club at a General Meeting. 
 
Without prejudice to the powers conferred by the last preceding rule, the 
Committee shall, subject to the by-laws, have power to do the following things: 

 
(a) To purchase or otherwise acquire any books, newsletters or 

periodicals and dispose of them as it may see fit. 
 

(b) To determine the conditions on which and times when, members 
may use the premises and property of The Club or any part or parts 
thereof,  

 



(c) To determine what persons (if any) not being members of The Club 
shall be permitted to use the premises of The Club or any part or 
parts thereof and during what time and under what conditions and 
when and at what times and places and under what conditions such 
persons shall be supplied with refreshments and accommodation. 

 
(d) To appoint any other officials or employees of The Club and to 

remove them as occasion may require and to define their 
respective duties. Persons appointed to a paid position, such as the 
Club Manager, shall be engaged under a contract, award or 

Registered Workplace Agreement. 
 

(e) To delegate (subject to such conditions as it thinks fit) any of its 
powers to sub committees consisting of such members of The Club 
co-opted for the purpose as it may determine, and to make 
regulations as to the proceedings of such sub committees. 

 
(f) To regulate and control its own meetings and the transaction of 

business thereat. 
 

(g) To pay any servant of The Club any gratuity for faithful and diligent 
service as deemed fit. 

 
(h) In accordance with the rules to suspend or expel any member. 

 
(i) To enter into or accept any lease or tenancy of the premises where- 

on The Club shall conduct its affairs or of any furniture, goods and 
effects, which may be required for the use of The Club on such 
terms and on such conditions as The Club may deem expedient. 

 
(j) To take and defend all legal proceedings by or on behalf of the club 

and to appoint all necessary Attorneys for any such purpose. 
 

(k) To borrow, raise or secure the payment of money, and to sell and 
dispose of the assets of The Club 

(l) To make, alter and repeal by-laws, and to regulate the use and 
management of The Club premises, the admission of members and 
the conduct of The Club and its affairs generally. 

 
(m) To do and perform any other act, matters and things in connection 

with or relative to the management of The Club as shall not by 
these rules require to be done by The Club in General Meetings. 

 
 

(n) To appoint such number of delegates to sporting bodies and 
associations with which The Club may from time to time be 



affiliated as may be required by the rules thereof and such 
delegates shall hold office in accordance with the rules of such 
sporting bodies and associations respectively. 

 
(o) Every member of the Committee shall be indemnified against any 

loss, expenses or liability incurred by reason of any act or deed 
performed by him/her in good faith on behalf of the Committee and 
the Committee may use the funds of The Club for any such 
purpose required, together with any reasonable expenses 
incidental to Committee activities. 

 
(p) A member of the Committee who has any direct or indirect 

pecuniary interest in any matter under contemplation by the 
Committee, shall, as soon as he/she becomes aware of his/her 
interest, disclose the nature and extent of such interest to the 
Committee and shall not take part in any deliberations or decision 
of the Committee with respect to that matter. 

 
17. Secretary  
 
 The Secretary shall: 
 
 

(a) conduct the affairs of The Club under the directions of the Committee, 
and to have custody of all the books, documents, records and registers 
of The Club other than those, required by these rules, to be kept by the 
Treasurer. 
 

(b)  keep full and accurate minutes of the proceedings of all meetings of 
members as well as meetings of the Committee which shall be 
produced to the Committee at every meeting thereof.  

 
(c)  comply with section 27 of the Act by keeping and maintaining , in an 

up to date condition, a register of the members of The Club and their 
postal or residential addresses and upon request from a member of 
The Club, shall make the register available for inspection of the 
member. The member may make a copy of or take an extract from the 
register but shall have no right to remove the register for that purpose.     

 
(d) At any reasonable time, and at no charge, make available to any 

member the books, documents or records of the Club. 
 

(e) All payments shall be made by cheque, or by electronic funds transfer, 
on the authority of the Management Committee and in accordance with 
procedures approved by the Management Committee from time to time 
for that purpose. 



 
(f) Every notice directed to be exhibited in The Club premises shall be 

exhibited on the Club’s notice board and may also, at the discretion of 
the Committee, be included on the Club’s website or other electronic 
media or circulated by post to members. 
 

18 Treasurer  

The Treasurer shall: 

(a) be responsible for the receipt of all moneys paid to or received by, or by 
him or her on behalf of, The Club and must issue receipts for those 
moneys in the name of The Club; 

(b) pay all moneys referred to in paragraph (a) into such account or accounts 
of The Club as the Committee may from time to time direct; 

(c) make payments from the funds of The Club with the authority of a general 
meeting or of the Committee and in so doing ensure that all cheques are 
signed by himself or herself and at least one other authorised Committee 
member, or by any two others as are authorised by the Committee; 

(d) comply on behalf of The Club with sections 25 and 26 of the Act with respect 
to the accounting records of The Club by- 

(i.)     keeping such accounting records as correctly record and 
explain the financial transactions and financial position of The 
Club; 

(ii.)      keeping its accounting records in such manner as will 
enable true and fair accounts of The Club to be prepared 
from time to time;  

(iii.)  keeping its accounting records in such manner as will 
enable true and fair accounts of The Club to be conveniently 
and properly audited; and 

(iv.) submitting to members at each annual general meeting of 
The Club accounts of The Club showing the financial position 
of The Club at the end of the immediately preceding financial 
year. 
 

 

(e) whenever directed to do so by the Chairperson, submit to the Committee a 
report, balance sheet or financial statement in accordance with that 
direction; 

(f) unless the members resolve otherwise at a general meeting, have custody 
of all securities, books and documents of a financial nature and 



accounting records of The Club, including those referred to in paragraphs 
(e) and (f); and 

(g) perform such other duties as are imposed by these rules on the Treasurer. 
 

 
19. Sub-Committees 
 
The Committee may delegate any of its powers to Sub-Committees consisting of 
such Ordinary Members as it thinks fit, provided that no act of any Sub-
Committee shall be binding on the Committee or Club until ratified by the 
Committee. All such Sub-Committees shall report to and be responsible to the 
Committee. 
 
20. Auditors 
 
There shall be an Auditor, who shall not be a member of the Committee, and who 

shall be elected at the Annual General Meeting. The Auditor shall audit the 
accounts and have power at any time to call for all books, papers, accounts, etc. 
relating to the affairs of The Club. The Auditor shall be entitled to receive such 
remuneration as the Committee may from time to time determine. The Auditor 
need not be a member of The Club. 
 
If any casual vacancy occurs in the office of any Auditor appointed by The Club, 
the Committee shall appoint an auditor to fill the vacancy until the next Annual 
General Meeting. 
 
 
 
 
21 Alteration and Repeal of Rules 
 

(a) The creation of new rules and the alteration, amendment, 
suspension or repeal of any existing rule, may be done only at a 
General Meeting passed by special resolution which is passed by a 
75% majority of members present and eligible to vote at the general 
meeting. Any such change will be notified to the Department of 
Commerce within one month of the passing of a special resolution 
to alter the rules.   

 
(b) Notice of motion to repeal, alter or suspend any rule or to create a 

new rule shall be given to the Secretary at least 21 days preceding 
the Annual or Special General Meeting at which the motion is to be 
presented. The Secretary shall exhibit the proposal on The Club 
notice board at least 14 days prior to such meeting. 

 



(c) Within 14 days after making of any amendment or addition to the 
rules of The Club, the Committee shall send or deliver to the 
Director of Liquor Licensing a certified copy of the amendment or 
alteration. In addition, the Department of Commerce must be 
advised of any amendment passed as a special resolution. No 
effect will be given to the amendments without the approval of the 
Commissioner. 

 
 
22. Suspension or Expulsion of Members 
 
The President, Committee or approved manager in receiving a complaint from 
the Approved Manager or Approved Bar Staff, of a members behaviour which is 
considered a serious breach of the liquor act or acceptable member behaviour or 
where police involvement is required, may suspend a member for a period of 
time until disciplinary action under clauses 21(c) & 21(d) can be taken. 
 

(a) The Committee is required to exempt any member of that 
Committee from hearing a charge in which he/she has an interest. 

 
(b) Who shall fail in the observance or commit any breach of any rule 

of The Club, or any by-law of The Club or of any order or direction 
of the Committee or of any General Meeting. 

 
(c) Who shall in the sole judgement of the Committee have been guilty 

in or out of The Club’s premises of any act, conducted matter or 
thing calculated to bring discredit on The Club or its members, or to 
impair or affect the enjoyment of The Club by other members. 

 
Any member charged with misconduct as above shall be furnished 
with a written copy of the charge and summoned before the  
Committee, who shall after hearing the accuser and accused and 
taking such evidence as they may consider proper, if they find the 
charge proved, inflict a penalty of suspension from all or any of the 
privileges of membership. If the Committee consider that on a 
charge of gross misconduct, suspension as above is insufficient, 
they may call on the member to resign, and if he/she neglects to 
resign within 10 days they may declare him/her to be expelled, but 
in any case the accused shall have the right of appeal to a Special 
General Meeting called for the purpose, whose decision shall be 
final as decided by the majority of the members present. 

 
(d) Any expelled member of The Club who may be aggrieved by 

his/her expulsion by the Committee is required to lodge with his/her 
appeal the sum of $50 with the secretary to defray the cost of a 
special general meeting. 



 
 
23. Supply of Liquor  
The provisions of the Liquor Act  shall be observed on all premises and in all 
activities of the Club. 
 
The club shall appoint and maintain an Approved Manager for the purposes of 
observing liquor licensing requirements and regulations. 
 
The club shall be open for sale of liquor during such hours as the Committee 
shall from time to time determine and as permitted under the Liquor Act. 
 
24.      Common Seal 
 
The club shall have a common seal, which shall be kept by the Secretary and 
which shall not be affixed to any document except by the authority of the 
Committee and in the presence of one member of the Committee.  Any 
document to which the seal is affixed shall be countersigned by the Secretary or 
an officer appointed by the management committee for that purpose. 
  
 
25. Dissolution of the Club 
 
If upon winding up or dissolution of the club there remains after satisfaction of all 
its debts and liabilities any property whatsoever, the same shall not be paid to or 
distributed among the members but shall be given or transferred: 
 

(a) To another club incorporated under the Act; or 
(b) For charitable purposes; 

 
as shall be determined by resolution of the members when authorising and 
directing the Committee under section 33(3) of the Act to prepare a distribution 
plan of the surplus property of the club. 






